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Intake Sheet - Project 
 
 
 

1. Customer 1 Name: 
2. Customer 1 Street, City, State Zip: 
3. Customer 1 Phone 1: 
4. Customer 1 Phone 2: 
5. Customer 1 Fax:  

 
6. Customer 2 Name: 
7. Customer 2 Street, City, State Zip: 
8. Customer 2 Phone 1: 
9. Customer 2 Phone 2: 
10. Customer 2 Fax:  

 
11. Authorized Signer 1 
12. Authorized Signer 2 

 
13. Project Name: 
14. Project Street, City State Zip: 
15. Project Phone(s) & Fax: 

 
16. Franchise Corp. Name & Contact: 
17. Franchise Corp. Street, City State Zip: 
18. Franchise Corp. Phone(s) & Fax: 
 

19. Landlord Name: 
20. Landlord Street, City State Zip: 
21. Landlord Phone(s) & Fax: 

 
22. Architect Name: 
23. Architect Mailing Street, City State Zip: 
24. Architect Phone(s) & Fax: 
25. Job Number:

      26.     Date on Plans: 
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